
 
 
 
 
 

ALCOHOL SERVI CE REQUEST AND ADDENDUM TO CONFERENCE AGREEMENT 
 

PERTAINING TO THE SERVING OF ALCOHOL IN UNIVERSITY OF UTAH FACILITIES  
     RENTED BY PRIVATE PARTIES FOR EVENTS HOSTED BY PRIVATE PARTIES 

    
This Alcohol  Servi ce Request  Addendum to Conference Agreement  (this ÒAddendumÓ) is entered into by t he 
Universi ty of Utah, on behalf of T he Un i ver si t y  Gu est  H ouse an d Con fer en ce Cen ter   (ÒweÓ or  
ÒUniversity of UtahÓ) and the undersigned renter /user  (ÒyouÓ or   ÒRenterÓ) (each, a ÒPart yÓ, and col lect i vely, 
the ÒPart iesÓ), and amends that  cer t ain rental  agreement  between the Part ies at tached hereto T he 
Un i ver si t y  Guest  H ouse &  Con fer ence Cen ter .   
 
Thank you for  choosing ____________________________________  (The OfficersÕ Club, The CommanderÕs 
House, The Universi ty Guest House &  Conference Center) for  your  event  (t he ÒEventÓ). By complet ing and 
signing this form, you are requesting permission from the University of Utah to serve alcohol ic beverages at  
your  Event .   The serving of alcohol ic beverages at  pr ivate events is permit ted on a case-by-case basis by t he 
Universi ty of Utah.  When you complete, sign, and ini t ial  this request where indicated, and return this 
request wi th your  signed Conference Agreement , we wi l l  forward your  request to t he Universit y of Utah 
administrat ion (ÒAdministrat ionÓ).  Our signature on this Addendum evidences t hat  you have been granted 
permission by t he University of Utah to have alcohol  served at  your  Event , subject  to al l  of t he fol lowing 
terms and condi t ions.  

 
1. A cer t i fied, l icensed and bonded bar tender employed by one of t he caterers appear ing on the at tached 

l ist of caterers must handle, t ranspor t  and serve al l  alcohol ic beverages served at  your  Event .  Your 
selected caterer  i s ______________________________.   

 
2. Al l  alcohol service and consumpt ion must comply wit h Utah state l iquor  laws.   
 
3. Employees of our  Faci l i ty may not  have any contact  with the alcohol ic beverages served at  your  Event  

and may not  serve any alcohol ic beverages to any guest of your  Event .  
 
4. Alcohol may be served at  your  Event  from _________ unt i l  _______.    
 
5. Dur ing t he Event , t he Faci l i ty must be avai lable only to your  invi ted guests. 
 
6. No Universit y of Utah students under  the age of 21 may be present  at  t he Event , unless they are 

family members or  invi ted guests and t he event  is sponsored and planned by pr ivate individuals. 
 
7. No alcohol  may be served at  an event  i f t he Renter  is a Universit y of Utah department  or  i ts employees 

or  i f the at tendees at  the event  are pr imar i ly University of Utah facul ty/staff/students. The only 
except ion to t his pol icy i s for  pr ivate event s such as weddings, family reunions et c. where the 
at tendees are not  pr imar i ly University of Utah facul ty/staff/students.  Your i ni tials: _______      

 
8. Only t he fol lowing por t ions of our  Faci l i ty may be used for  your  Event : 

________________________________________________________. 
 
9. Only t he fol lowing alcohol ic beverages may be served: wine, champagne &  beer . You hereby request 

that  you be able to serve wine ______, champagne _____, beer  _____, at  your  Event . 
 
10. There may be no charge of any k ind for  alcohol ic beverages served at  the Event  or  for  ent ry to the 

Event .  
 
11. We reserve t he r ight  (but  shal l  not  be obl igated) to end alcohol  servi ce and/or  the Event  at  any t ime i f 

we determine t hat  any of the rules contained in this Addendum have not  been completely and ful ly 
compl ied wi th or  i f we determine at  any t ime that  any problems are ar ising in connect ion wit h the 
servi ng of alcohol at  the Event .   
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12. I n addit ion to t he insurance requi rements set  for t h in t he Rental  Agreement , you agree to provide, or  
to cause caterer  to provide, to the Universit y of Utah Risk Manager , 201 S. Presidents Cir cle, Room 
110, Salt  Lake Cit y, Utah 84112, at  least 10 days pr ior  to the Event , a cer t i ficate of insurance for  
L iquor L iabi l i t y insurance wit h l imits of at  least  $1,000,000, that  l i sts the University of Utah (and 
Renter , i f  caterer  is providing t he insurance) as an addit ional insured.   Please note that  i t  i s rout ine 
for  the caterer  t hat  wi l l  be serving alcohol  to provide this cer t i ficate of insurance.  These insurance 
requi rements are the minimum requirements and shal l  not  be considered indicat ive of t he ul t imate 
amounts and t ypes of insurance needed by Renter  or  caterer  or  a l imitat ion of l iabi l i ty in the event  of 
any claim.   

 
13. You  agr ee t o com p ly w i t h , an d t o cause t he Even t  t o com p ly w i t h , al l  of  t he for egoi ng 

pr ov i si ons.  I n  add i t i on , you  agr ee t o hol d h ar m less, defen d an d i n demn i fy  t he Un i ver si t y  
of  U t ah  f or  an y cl ai ms, i n j u r i es, causes of  act i on , dam ages or  expenses w hatsoever  
r esu l t i n g f r om or  ar i si n g ou t  of  t he ser v i ce or  consu m pt i on  of  alcoh ol  at  t he Even t  or  any 
fai lu r e of  t he Even t  t o comp l y w i t h  an y of  t he p r ov i si ons of  t h i s Adden du m .  Your  ini tials: 
_______      

 
14. This Addendum shal l  be interpreted and construed in accordance wi th the laws of the State of Utah.  

I n t he event  of any confl i ct , inconsistency or  discrepancy between t he provi sions of the Cont ract  
Agreement  and this Addendum, t he terms of t his Addendum shal l  govern.  I f Renter  is an ent i ty, the 
individual who signs this Addendum on behalf of Renter  represents and warrant s t hat  he/she is duly 
author ized to execute this Addendum on behalf of Renter  and that  no other  signature, act  or  
author izat ion is necessary to bind Renter  to the provisions of t his Addendum.    

 
By signing below, and ini t ial ing where indicated, the undersigned individual  acknowledges that  he/she has read and 
understands this Alcohol  Servi ce Request and Addendum to the Conference Agreement. 
 
____________________________________________________   
[Pr int  the legal name of the enti ty or individual rent ing the Faci li ty]       
 
_____________________________________________________ 
Company Name or  Affi liat ion 
 
__________________________________________  Date signed:  ________________________ 
(Signature)                      

    
_____ I  am not  a University of Utah    _____ I  am a Universi ty of Utah employee but   
          faculty/staff/student .            Comply with Section 7. 
   
 
Pr int  name of person signing:  ________________________________ 
I f Renter  is an enti ty, print  t it le of person signing of behalf of Renter :_______________________________ 
 
Event  Name: _______________________________     Date:  _____________________ 
 
Event  Descr ipt ion:___________________________________________________________________  
 

 
UNIVERSITY OF UTAH, on behalf of The University Guest House &  Conference Center     
 
By: ________________________________ Date signed:  _________________________   
 
Name:  ______________________________ Title:  ________________________________  
           
  
        OGC form effective 03/30/06  


